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SUBJECT: POSITION DESCRIPTION: NARCOTICS CONTROL COORDINATOR 

1 . SUBMITTED HEREWITH IS A DRAFT POSITION DESCRIPTION FOR A 
NARCOTICS CONTROL COORDINATOR IN ISLAMABAD: 

2. THE NARCOTICS CONTROL COORDINATOR, AT THE FSO-3 OR FSR-3 
LEVEL, HAS PRIMARY RESPONSIBILITY FOR THE MISSION'S NARCOTICS 
CONTROL PROGRAM. HE REPORTS TO THE AMBASSADOR THROUGH THE 
DEPUTY CHIEF OF MISSION. 

3. HIS PRIMARY FUNCTIONS ARE: 

-SERVE AS EXECUTIVE SECRETARY OF THE MISSION NARCOTICS 
COMMITTEE, PREPARING ITS AGENDA AND OVERSEEING FOLLOW-UP 
ACTIONS ON DECISIONS TAKEN. 

- PROVIDE GUIDANCE TO ALL MISSION ELEMENTS ON USG 
AND MISSION NARCOTICS POLICY; COORDINATION OF ALL MISSION 
ACTIVITIES IN NARCOTICS TO ENSURE CONFORMITY WITH 
AGREED OBJECTIVES AND POLICY. 
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- WITH ASSISTANCE FROM AID LEGAL STAFF, 

PREPARE PLANS AND PROJECTS IN SUCH AREAS AS INCOME 
SUBSTITUTION, TRAINING, INSTITUTION BUILDING. 

- NEGOTIATE APPROPRIATE AGREEMENTS WITH THE 
GOVERNMENT OF PAKISTAN TO CARRY OUT ANTI-NARCOTICS 
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PROGRAMS IN PAKISTAN. 

- REPORT AND ANALYZE DEVELOPMENTS IN THE 
NARCOTICS FILED. DRAFT ALL REPORTS TO DEPARTMENT ON 
NARCOTICS MATTERS INCLUDING PROJECT ASSESSMENTS AND BUDGETS. 

- MAINTAIN A LIAISON WITH INTERNATIONAL AGENCIES, 

OTHER EMBASSIES AND APPROPRIATE GOVERNMENT OF 
PAKISTAN AGENCIES INVOLVED IN NARCOTICS MATTERS. 

- MONITOR PAKISTAN'S ADHERENCE TO BILATERAL AND 
MULTI ALATERAL NARCOTICS RELATED AGREEMENTS. 

4. THE INCUMBENT SHOULD BE WELL INFORMED ON NARCOTICS 
PROBLEMS, THOROUGHLY FAMILIAR WITH USG PROGRAMS, AND 
HAVE EXPERIENCE IN PREPARATION AND IMPLEMENTATION OF 
DEVELOPMENT PROGRAMS, PARTICULARLY IN AGRICULTURE. HE 
PSHOULD ALSO BE KNOWLEDGEBLE OF USG CONTRACTING PRINCI- 
PLES AND PRACTICES. THE INCUMBENT SHOULD HAVE NEGO- 
TIATING SKILLS, MANAGEMENT ABILITY, INITIATIVE AND 
GOOD JUDGMENT. HUMMEL 
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